 Evangelical Formosan Church of South Bay

Church Facilities Usage Rules

Any organization or individual who wishes to use the church facilities for normal activities needs to fill out an application. The applicant may use the facilities after the application has been approved and the usage fees have been paid in advance. For any further information, please contact Church Secretary.

The usage rules are as follows:

1.  Normal activities include weddings, anniversaries, graduation celebrations, birthday parties, family reunions, and musical presentations.  Other community services or non-political activities must be subject to the approval of the church.

2. All activities shall follow the teachings of Christ and good moral and customary   

Standards.

3. All usage of the church facilities shall end at 10:30 pm at the latest.

4. Alcoholic beverages, usage of drugs, smoking, dancing and superstitious  

activities are prohibited.

      5.    Capacities of the facilities are as follows: Sanctuary 220 people; Social Hall 

80 people.

      6.    Usages rules are limited for one-time usage only, additional term of usage must     

discuss with and approved by the church.

      7.    User must be responsible for their liability including but not limited to medical also

security insurance as well.

8. A non-refundable deposit of $100 along with the application is required but will      

             be credited toward the total usage fee. The security deposit of $200 will be    

             refunded to the users if the facilities are cleaned and restored to their original   

             condition.

      9.    Users shall clean up the facilities after the activity is finished.  If there is no    

             violation of the usage rules and other conditions set forth in the usage application   

             and approval form, the $200 security deposit shall be refunded. Cleaning   

             includes removing all items brought to the church facilities and loose objects 

             such as flower petals and papers.

     10.   For receptions, users may move and use the available tables and chairs stored in   

             the Social Hall. Users shall return the furniture to their original location.

     11.   If the users select to provide reception following the wedding ceremony or other    

functions, the reception shall be ending in two hour  and 30 minutes including cleaning and restoration.  Users shall prepare for their own supplies  including utensils, paper plates and cups, and plastic forks, spoons and knives. The church owned soft drinks and food supplies are not to be consumed by the users.

12. Food for reception shall be cold and simple. Examples of food allowed are  

             sandwiches, cookies, fruits and cakes. 

     13.   Users and their guests shall use the surrounding streets and church parking lot for  

             parking.

     14.   Users shall pay for the damage to the facilities.

     15.   A wedding ceremony  shall be administered by an ordained Christian Minister in    

accordance with Christian proceedings.

16. Pre-marital counseling:  This will result a more comfortable and beautiful                

        ceremony. You will need to contact the church office for arranging at least two(2)  

        pre-marital counseling sessions with the minister prior to your wedding and  

        rehearsal dates. Please allow one and a half hour (11/2 hrs) time for each of these  

        two counseling sessions. There are no additional fees for these pre-marital 

        counseling sessions with our pastor. If you choose to have pre-marital counseling 

        with a minister other than our church minister, you may do so and notify the 

        church office. The minister can also administer the wedding ceremony. 

17. Users shall be responsible for the arrangement of furniture and decoration.        

        Plastic clips, instead of tapes shall be used to secure the ribbons on the pews that 

        are used to line the aisle in the Sanctuary. 

18. No wedding is allowed on Sundays. 

19. For weddings, the church will provide the candle holders, white candles, and kneeling stool. 

20. All wedding and receptions shall be coordinated through the church wedding or reception coordinator. 

21. Services provided by church wedding or reception coordinator include: opening and closing of the facilities; turning on air conditioning, heating, lighting and PA systems; monitoring of the proceedings; and conducting wedding rehearsal. 

22. Wedding and Reception usage fee

                Sanctuary                 $600

                Social Hall               $150

                Coordinator fee        $100

                Custodian fee           $100

       Community services Usage Fee (for each use)

                             Sanctuary                 $300

                Fellowship Hall        $150

                Coordinator and custodian fee to be determined 

23. All EFCSB active members may use church facilities without being charged 

usage fee; voluntary donations are welcomed. Application form needs to be filled out and submitted to the administration office at least 7 days advanced to the activity day. Members need to make sure to clean up the facilities after using. 
